[Tpunoxenue Ne 1
K KOJIJIEKTUBHOMY JOTOBOPY

COT'JTACOBAHO: YTBEPXJIAIO:
[Ipencenarens CoBeTa TPYy10BOTO N.o. nupexropa MBOY J1IO/1
KOJUICKTHBA «IlenTp pocta»

10.B. MetnseBa T.I'. HazapoBa
«23» Hos16ps 2020 r. «23» Hos16pst 2020 T.

MYHUIHUITAJIBHOE BIO/I’KETHOE OBPA3OBATEJIBHOE
YUYPEXJIEHUNE
JTOMMOJTHUTEJBHOI'O OBPA3OBAHUSA JETEN
«EHTP POCTA»

(MBOY 1O «LlenTp pocTay)

IlpaBuiia
BHYTPEHHETO TPYI0BOIO
pacriopsiKa

MYHULINTAJIbHOE MoanucaHo umdposon

nognucoto: MYHULMMAJIbHOE
BIOIKETHOE BIOJKETHOE
OBPA3OBATE/IbHOE OBPA30BATE/bHOE ¢. boryuansl
YYPEXOEHWE YYPEXKIEHVE 2020 r.

JOMONHUTENIbHOrO ~ ACTIONHHUTENBHOTO
OBPA30OBAHWA OETEW "LIEHTP

OBPA30OBAHMA OETEN POCTA"
"LUEHTP POCTA" [Hata: 2024.11.27 12:39:07 +07'00'



IIpaBuina BHyTpEHHETO TPYAOBOIO pacnopska
1 pabOTHUKOB MyHUITMIATIBHOTO OI0JKETHOT'O 00pa30BaTEeIbHOTO YUPEKIACHUS
JOTIOJIHUTEBHOTO 00pa3oBanus aereit «LlenTp poctay

. O01IHe MO0JI0KeHUA

1.1. IlpaBuna BHYTpPEHHEro TpPYJOBOIO PACIOPSAKA CIHOCOOCTBYIOT YKPEIICHHUIO
TPYJOBOM JUCLMIUIMHBI, PALMOHAIBHOMY HCIOJIb30BAaHUI pPabOYEro BpEMEHH,
HOBBILICHUIO PE3YJIbTATUBHOCTU TPY/a, BBICOKOMY KadeCTBY pabOThl, 00sA3aTEIbHBI
JUISL KCTIOJIHEHUS! BCEMU pa0OTHUKAMU 001I€00pa30BaTENIbHOIO YUPEKICHUS.

1.2. Kaxapii paboTHUK MYyHUUIMNATBEHOTO OIOHKETHOrO  00pa30BaTENbHOIO
yUpexKACHUS JOMOTHUTENIbHOT0 00pa3oBanus aerent «Llentp poctay (anee — MBOY
JO/I «llentp pocTay») HECET OTBETCTBEHHOCTh 3a KAYECTBO OOIIETO 00pa30BaHUS U
€ro COOTBETCTBHUE TOCYJJAPCTBEHHBIM 00pa30BaTEIbHBIM CTaHJAAPTaM, 32 COOII0/ICHHUE
TPYZOBOU U MPOU3BOACTBEHHON JUCHUILIAHBI.

1.3. Bompocsl, cBsi3aHHBIE C IPUMEHEHUEM IIPABWJI BHYTPEHHETO TPYIOBOIO
pacniopsiika, pemarorcs pykoojgcteoM MBOVY IO/l «Ilentp pocta» B mpenenax
NPEIOCTAaBIECHHBIX €My IIpaB, a B CiyyasX, MNPEeIyCMOTPEHHBIX JEHCTBYIOLIUM
3aKOHO/ATEIbCTBOM, COBMECTHO WJIM 110 COIJAaCOBAHHIO C MPOQPCOIO3HBIM
KOMHUTETOM.

I1. [Topsiiok npuemMa, nepeBoja u yBoJIbHeHNsI PA0OTHHUKOB

2.1. Ina paborankoB MBOY JIOJl «llentp pocta» paboromaTrenem SBISIETCS
00111e00pa30BaTEIILHOE YUPEIKICHHE.

2.2. ITpuem Ha paOOTy U yBOJIbHEHUE PAOOTHUKOB OCyUIECTBISAET AupekTop MBOY
JOJ1 «lentp poctar.

2.4. Ha menmarorudeckyro pabOTy MNPUHUMAIOTCS JIUIA, MUMEIOIHE HEOOXOIUMYIO
npo¢eCCUOHATIbHY IO KBaTU(UKALMIO,  COOTBETCTBYIOIIYID  TpeOOBaHUSIM
KBTM(PUKAIMOHHON XapaKTEPUCTUKH 1O JOJDKHOCTH M MOJTYyUYEHHON CIEIUaIbHOCTH,
MOATBEPKICHHOM IOKYMEHTaMu 00 00pa3oBaHUMU.

2.5. K menmarormueckoirt aesrtensHoctt B MBOY JIOJ[ «llentp pocra»  He
JOMYCKAIOTCA JIMIAa, KOTOPHIM OHA 3alpellieHa I[PUTrOBOPOM CyJa WIA IO
MEJIMIIMHCKUM TOKa3aHUsIM, a TAKXKE JIMIA, UMEIOIIUE CYyAUMOCTh 3a ONpPEACICHHBIC
npectyruieHus. llepedyHu COOTBETCTBYIOIIMX MEIUIIMHCKUX MPOTHUBOIMOKA3aHUNA U
COCTaBOB MPECTYIJICHUNM YCTaHABIMBAIOTCS 3aKOHOM.

2.6. ITpu npueme Ha paboTy (3aKIHOYEHHE TPYOBOIO JOTOBOpa) pabOTHUK 00s3aH
MIPEICTaBUTh AJIMUHUCTPAIINH CIACAYIOIIHNE TOKYMEHTBI:
® MEIUIIMHCKOE 3aKITIOYEHUE O COCTOSIHUH 370POBBSI;



® TACMIOPT WM MHOU IOKYMEHT, YOCTOBEPSIOIINI JINYHOCTD;

® TPYAOBYIO KHHXKY W (MJIM) CBEJCHHUS O TPYIOBOU ACITEIbHOCTH (CTaThs 66.1
TpynoBoro Konekca P®), 3a uckitoueHneM CiIydaeB, €CIIM TPYAOBOI JOTOBOP
3aKJIFOYAeTCs BIIEPBBIC;

® JOKYMEHT 00 oOpa3oBaHuM u (WIHM) O KBaIM(PUKAIMK WIM HAUTMYUHA

CIEIUAJIBHBIX 3HAHUW - TMPHU TOCTYIUICHHUH Ha paboTy, TPeOYIOIIyIO
CIICUMAJIbHBIX 3HAHUH WY CIEeIAAIbHON MMOATOTOBKH;
e xomuio MHH;

® JIOKyMEHT, MOJTBEPKAAIONIMI PErUCTPALMI0 B CUCTEME WHIUBUYATbHOTO
(mepcoHMUIMPOBAHHOTO) y4Ye€Ta, B TOM YHCIE B (QOopMe IJIEKTPOHHOTO
JIOKYMEHTA;

® JJOKyMEHTBHI BOMHCKOTO y4eTa — JIJI1 BOCHHOOOS3aHHBIX U JIHII, MTOJICKAITUX
IPU3bIBY HA BOCHHYIO CIYKO0Y;

® CIpPaBKy O HAIMYUMU (OTCYTCTBUH) CyAMMOCTH U (WiH) ¢akTa yroJOBHOIO
npecieoBaHusl MO0 O TMPEKpalleHWHd YrOJIOBHOTO TMPECIEIOBAHUS TIO
PeadMIUTHPYIONTUM OCHOBAHHSIM, BBIIAHHYIO B MOPSAIKE U TTO hopMe, KOTOPHIE
yCTaHaBIMBAIOTCS  (penepaibHbIM  OPraHOM  HCIIOJHUTEIBHOW  BJIACTH,
OCYHIIECTBJISIOMUM (YHKIIMU 1O BBIPAOOTKE U peau3aliy TOCyAapCTBEHHON
MOJIMTUKU ¥ HOPMATUBHO-TIPABOBOMY DPETYJIMPOBAaHUIO B chepe BHYTPEHHUX
Jen, - TOpU TOCTYIUIGHHMM Ha paboTy, CBS3aHHYIO C JEATEIbHOCTHIO, K
OCYIIECTBJICHUIO KOTOPOW B COOTBETCTBHM C HacTosimuM Kopexcom, MHBIM
dbenepalbHBIM 3aKOHOM HE JIOMYCKAIOTCS JIMIAa, HMMEIOIIME WJIM HWMEBIINE
CyOIUMOCTb,  TIOJBEpralolIMecss  WJIW  TOJABEPraBIIMECS  YTOJIOBHOMY
npecie0BaHuIo;

® CIpaBKy O TOM, SBJISETCS WM HE SBISETCA JIUIO IOABESPTHYTHIM
aJIMUHHCTPATUBHOMY HAaKa3aHUIO 3a TMOTPeOJICHHEe HAPKOTHUYECKHUX CPE/ICTB
WIM TICHUXOTPOITHBIX BemIeCTB 0€3 Ha3HaueHWsi Bpadya JUOO HOBBIX
MOTEHIIMAJIBHO OIMACHBIX TICUXOAKTUBHBIX BEIIECTB, KOTOpas BbIJaHa
B IOpsi/IKE U 1O (hopMe, KOTOPhIE YCTaHABIMUBAIOTCA (eepaibHbIM OpraHOM
WCIIOJIHUTEIIbHON BIIACTH, OCYIIECTBISIOMIUM (PYHKIIMKM 10 BBIPAOOTKE W
peanu3alMd  TOCYJAApCTBEHHOW TIOJMTUKHM U HOPMATUBHO-TIPABOBOMY
perynupoBaHuio B cepe BHYTPEHHUX JEN, - MPU MOCTYIUIGHUH Ha padoTy,
CBSI3aHHYIO C JIESATEIBHOCTBIO, K OCYIIECTBICHUIO KOTOPOH B COOTBETCTBHHU C
dbenepaabHBIMU 3aKOHAMU HE JIOTTYCKAOTCS JvIIa, MTO/IBEPTHY THIC
aJIMUHUCTPATUBHOMY HaKa3aHUIO 3a TMOTPeOJICHHEe HAPKOTHUYECKHUX CPE/ICTB
WIM TICHXOTPOITHBIX BEIIECTB 0O€3 Ha3HA4YCHWS Bpada JUOO0 HOBBIX
MOTCHIIMAIIBHO OIACHBIX TICUXOAKTHBHBIX BEIICCTB, JO OKOHYAHMS CpPOKa, B
TEUCHUE KOTOPOTO JIMIO CYMUTACTCS TIOJABEPTHYTHIM aJIMHUHHUCTPATUBHOMY
HaKa3aHUIO.

[Tpuem Ha paboTy O€3 MEePEUHNCICHHBIX BBIIIE JOKYMEHTOB HE JOIMYyCKAETCs.

2.7. 3anpemaercs TpeOoBaTh OT JIMIl MPU TpPUEME Ha paboTy TOKYMEHTHI,
MPEICTABIICHUE KOTOPHIX HE MPETyCMOTPEHO 3aKOHOIATEIIHCTBOM.


http://www.consultant.ru/document/cons_doc_LAW_344270/#dst100022
http://www.consultant.ru/document/cons_doc_LAW_210458/#dst100015
http://www.consultant.ru/document/cons_doc_LAW_210458/#dst100315

2.8. Ilpuem Ha pabory odopmisieTcs TMOANUCAHUEM TPYJIOBOTO JOTOBOpA
(KOHTpakTa) B THCbMEHHOM (QopMe Mexay paOOTHUKOM U TMPEACTaBUTEIEM
aJMUHUCTPALIIH.

2.9. Ilocne moamucaHusi TPYJIOBOrO JOroBopa (KOHTpaKTa) aJMUHUCTpAIUs U31aeT
puKa3 o mpueMe Ha PaboTy, KOTOPHIH MOBOAUTCS JO CBEIACHHUS PAOOTHUKA IO
paclucKy B TPEXJHEBHBIA CPOK CO JHS NOAMNUCAHUS TPYIAOBOTO JOTOBOpa
(KOHTpakKTa).

B HeM nomkHBI OBITH yKa3aHbl HAaUMEHOBAaHUE JIOJDKHOCTH B COOTBETCTBUHU C
EaunpiM  Tapu(pUKAIMOHHBIM ~ CIPAaBOYHUKOM paboT u mpodeccuit padbouux,
KBAIM(PUKALMOHHBIM ~ CIPABOYHUKOM JIOJDKHOCTEH —CHyXKalluX WM IITaTHBIM
pacrycaHueM U yCJIOBUS OIUIAThI TPYAa.

2.10. Ilepen momyckoMm K pabOTe€ BHOBb IMOCTYIHBILIETO pabOTHUKA aJMUHUCTPALUS
o0s13aHa:

® O3HAaKOMMHTDH pa60THI/IKa C YCIOBHAMH, CIO I[OJ'I)KHOCTHOﬁ I/IHCTp}IK]_II/Ieﬁ,
YCIOBUAMU OIUIATHI TPYyAd4, Pa3bACHUTDL CT'0 IIpaBa U 065[33HHOCTI/I;

® 03HAaKOMHTH pabOTHHUKA ¢ HacToAmmMMHU [IpaBuiiaMu, MPOMHCTPYKTUPOBATH €TI0
0 TMpaBWJIaM TEXHUKH OE€30MaCHOCTH, IPOU3BOJCTBEHHONM CaHUTapHH,
IIPOTHUBOIIOKAPHON 0€30MaCHOCTH W OPraHU3ALMKA OXPAaHbI JKU3HU U 3J0POBBS
JeTel, ¢ 0popMIIEHHEM MHCTPYKTaXKa B )KypHaJle yCTAHOBIEHHOIO 00pa3La.

2.11. Ha Bcex paOOTHHUKOB, MpopaOOTaBUIMX CBBILIE 5 JHEW, BEAyTCS TPYAOBBIC
KHIJKKH B YCTAaHOBJIEHHOM TIOpSJIKE, Ha padOTalOMMX [0 COBMECTHTEIBbCTBY
TPYJIOBbIE KHUKKH BEIyTCSl IO OCHOBHOMY MECTY paOOTBHl.

2.12. Ha xaxxgoro paboTHHUKa 00111€00pa30BaTEIHLHOTO YUPEIKIACHUS BEACTCS JTUIHOE
7170, KOTOPO€ COCTOUT W3 JIMYHOTO JIMCTKA TIO0 Y4YeTy KaJapoB, aBToOHOTrpadum,
KOIMHU JJOKyMeHTa 00 00pa3oBaHMM, MaTepUAJIOB MO pe3ysbTataM arrectanuu. [loce
YBOJIbHEHHUS] PA0OTHUKA €ro JIMYHOE JeNI0 XPAaHUTCA B 00IIe00pa3oBaTEIbHOM
yUpexkIACHUN O€CCPOUHO.

2.13. IlpekpameHne TpyAOBOrO JOTOBOpPAa MOXKET HMMETh MECTO TOJIBKO IIO
OCHOBAHUSM, MPETyCMOTPEHHBIM 3aKoHOAaTeNbcTBOM (CT. 73, 75, 78, 80, 81, 83, 84
TpynoBoro konekca Poccuiickoit ®enepanuu). PabOTHUKM HMEIOT MPaBo
pacTOprHYTh TPYJOBOH JIOTOBOp, MPEAYNPEIUB IHUCHMEHHO aJIMHHHUCTPAIIHAIO
0011e00pa3oBaTeNbHOTO YUpPEXKIeHUsT 3a JBe Heaenu. lIpekpaileHue TpyaoBOro
noroBopa oopmIIsieTCs MPUKA30M 110 00111e00pa30BaTEILHOMY YUPEKICHUIO.

2.14. B neHb yBONBHEHUS aJIMUHHUCTpAIUsA OOIe00pa30BaTEIBLHOTO YUPEKICHUS
MPOU3BOJAUT C PAOOTHUKOM TIOJIHBIN JIEHEXKHBIM pacdeT W BBIJAET €My TPYJIOBYIO
KHIDKKY C BHECEHHOM B HEe 3aluChi0 00 YBOJIBHEHUH. 3alUCh O TPHUYHUHE



YBOJIbHEHHUSI B TPYJOBYIO KHUKKY BHOCHUTCS B COOTBETCTBUU C (DOPMYJIMPOBKAMHU
3aKOHOJATEIbCTBA U CO CCHUIKOM Ha CTAaThI0 M IYHKT 3aKOHA. /[HEM yBOJIbHEHHS
CUUTAETCS MOCJEeIHUHN IeHb PaOOTHI.

I1I. OcHOBHBIE 00513aHHOCTH PA0OTHUKOB
3.1. PaGoTHuKH 00111€00pa30BaTEIBHOTO YUPEKIACHUS 00SI3aHBI:

e paboTaTh YE€CTHO M JOOPOCOBECTHO, CTPOTO BBIMOJIHATH YUYCOHBIA DPEKUM,
pacnopsbKeHHsT aIMUHUCTPALIMK TIKOJIbI, 00S3aHHOCTH, BO3JIO’KEHHBIE HA HUX
yCTaBOM  IIKOJbI, TMpaBWJIaMU BHYTPEHHETO TPYJIOBOTO  pacropsjika,
MOJIOKEHUSIMU U JTIOJBKHOCTHBIMA UHCTPYKIUSAMU;

e Co0JMIOIaTh AUCHUIUIMHY TPyJa — OCHOBY MOpPSAKa, BOBPEMs MPUXOJUTh HA
paboty, co0JI01aTh YCTAHOBIEHHYIO NMPOJAOHKUTENIBHOCTh pabouero BpEMEHH,
MaKCHUMAaJIbHO MCIOJb3Ysl €ro JIJIsl TBOPUECKOTO U 3(PPEKTUBHOTO BHIIOIHEHHUS
BO3JIOKEHHBIX Ha HHUX OO0S3aHHOCTEW, BO3ACPKHUBATHCI OT JEHCTBUIA,
MEMIAIOIIUX APYTUM paOOTHUKAaM BBINOJHATH CBOM TPYAOBBIE OOS3aHHOCTH,
CBOEBPEMEHHO M TOYHO MCIIOJIHATH PACIOPSHKEHHS aIMUHUCTPALINN;

® BCEMEPHO CTPEMHTHCS K IMOBBIIICHHIO KayeCTBA BBIMOJHIEMON pabOTHI, HE
JOMyCKaTh yOYIIEHUA B HEW, CTPOro coOJII0AaTh HMCHOJHUTEIBCKYIO

JTUACLUILIAHY, MTOCTOSIHHO MIPOSIBJISIT TBOPYECKYIO VHUIMATHUBY,
HaMpaBJICHHYKD HAa  JOCTMIXKEHUE  BBICOKMX  PE3yJbTaTOB  TPYAOBOM
NS TEbHOCTH;

e coOmonath TpeOOBaHUSI TEXHUKU O€30MACHOCTH W OXpaHbl Tpyja,
MPOU3BOJICTBEHHOW CAaHWUTApUHU, THUTHEHBI, TMPOTUBOMOKAPHON OXpaHBbI,
MPETYCMOTPEHHBIE COOTBETCTBYIOIIMMHU MPABUIIAMUA U UHCTPYKITUSIMU;

e OBITH BCCraa BHHUMATCIBHBIMKM K JCTAM, BCXKIIMBbIMU C POAUTCIISIMHU nu
YJICHAMH KOJIJICKTHUBA,

® CHCTEMaTHUYECKH IIOBBIIIATH CBOM TEOPETHYECKUW, METOJUYECKUA W
KYJIbTYpPHBIN YPOBEHB, ICTOBYIO KBATH(UKAIIHIO;

® OBITh MPUMEPOM JOCTOWHOTO TOBEACHHUS M BBICOKOI'O MOPAJIBHOTO J0JTa Ha
paboTe, B OBITY 1 OOIIIECTBEHHBIX MECTax, COOJIIOAATh IIpaBUiia OOIICKUTHS;

® cCojepXkaTh CBOE pabouee MeCTO B YHCTOTC M TOPSIKE, COONIOAATh
YCTAHOBJICHHBIN MOPSIAOK XPAHCHUSI MATEPUAIIBHBIX LIEHHOCTEW U JIOKYMEHTOB;

e 0Oepeub U YKPEIUISITh COOCTBEHHOCTHh OO0IIE00pPa30BaTEIBLHOTO YUPEXKICHUS
(oOopyoBaHWe, WHBEHTaph, Yy4YeOHBIE TOCOOMS U T. J.), SKOHOMHO



pacxonoBaTh MaTepualibl, TOIUIMBO, AJIEKTPO3HEPIUIO, BOCIUTHIBATH Y
oOyuaromuxcs (BOCMUTAHHUKOB) O€pEeXKHOE OTHOILLIEHUE K UMYIIECTBY;

¢ JIPOXOAUTH B YCTAHOBJICHHBIC CPOKHU IICPUOANICCKUC MCAUIIMHCKHEC OCMOTPEIL.

3.2. Ilemarornuyeckue pabOTHUKH OOIEOOPA30BATENLHOTO YUPEKACHUS HECYT
MOJIHYK0 OTBETCTBEHHOCTh 3a JKW3Hb U 3J0pPOBbE JAETEH BO BpPEMS IPOBEICHUS
Meponpusatuid, oprauuzyembix MBOY IO «llentp pocra». O00 Bcex ciydasix
TpaBMaTu3Ma OOy4aromuxcsi padOTHUKU 00s13aHbl HEMEIIJIEHHO COOOUIUTh
aAMUHHCTPALIVH.

IV. OcHoBHBIE 0013AHHOCTH AIMUHHUCTPAIIUNU

4.1. AqpmunucTpanus o01ueo0pa3oBaTeIbHOTO YUPEXKICHUS 00513aHA:

e 00ecrneunBaTh coOro/IeHne paboTHUKaMU 0011e00pa3oBaTENLHOTO
yupexaeHusi  OOs3aHHOCTEH,  BO3JIOXKEHHBIX  Ha  HHX  YCTaBOM
00111e00pa30BaTEIbHOIO YUPEXKIECHUS U MpPaBUIaMH BHYTPEHHETO TPYJOBOTO
pacrnopsaka;

¢ CO34aTb YCIOBHA OJI1 YIYUHICHHSA KaucCTBa pa6OTBI, CBOCBPCMCHHO
MNOoABOANTL HTOIHM, ITOOMIPATH IICPCAOBLIX pa6OTHI/IKOB C Y4YCTOM MHCHH:A
KOJIJICKTHUBA, IIOBBIIIIATH PpOJIb MOPAJIbHOTO n MaTCprUaJIbHOI'O
CTUMYJIMPOBAaHUA TpPyJdd, CO34aTb TPYAOBOMY KOJUJICKTUBY HGO6XOI[I/IMBIC
ycCJ0BuUs 4151 BBITOJIHEHUA KMH CBOUX HOHHOMOIIHI)'I;

® CrIocOOCTBOBaTh CO3/IaHUIO B TPYIOBOM KOJUICKTHBE JCJIIOBOW TBOPYECKOM
OOCTaHOBKM, TIOJIJCP)KUBATh H pPa3BUBaTh WHHUIIMATABY W aKTUBHOCTH
pPabOTHUKOB,; o0ecreuynBaTh 170'¢ y4acTtue B YIIpaBJICHUH
0011e00pa30BaTENLHOTO YUPEKICHHUS, B MOJHOW MEpe HMCHOJb3ys coOpaHus
TPYJOBOT'O KOJUICKTHBA, IIPOU3BOJICTBCHHBIC COBEIIAHUS U Pa3IUIHbIC (HOPMBI
OOIIECTBEHHOM CaMOJICATCILHOCTH;

® CBOCBPEMCHHO paccMaTpuBaTh  3aMEuUaHUs  PAaOOTHHUKOB;  IPABUIBHO
OpraHu30BaTh TPyJ pPaOOTHUKOB OO0IIE00pa30BATEILHOIO YUPEKIACHUS B
COOTBETCTBHUM C WX CHEIUATBHOCTHIO M KBATM(PHUKAIMEH, 3aKpENUTh 32
KQKIBIM M3 HUX OMPEIeIEHHOE MECTO JIsl 00pa30BaTEIbHOM EATeILHOCTH,

e o0ecneunTh HWCIOPABHOE COCTOSHUE OO0OPYIOBaHHS, OXpaHy 3J0pPOBbS H
Oe30MacHbIe YCIOBUS TPY/Q;

e o0ecneunBaTh CUCTEMATUYECKOE MOBBIILICHUE npodeccruoHanbHON
KBAIM(PUKALUKA paOOTHUKOB 00I1€00pa30BaTEIBLHOIO YUPEKACHUS, TPOBOINUTH
aTTEeCTALMIO MEeJarornyeckux pabOTHUKOB, CO3/1aBaTh HEOOXOIMMBIE YCIOBHUS
JUIsL COBMEIIEHUS paboThl ¢ 00yueHUEM B YUEOHBIX 3aBE/ICHUSX;



e o0OecrmeunTh COONIIOICHWE TPYAOBOH W TIPOWU3BOJCTBCHHOW JTUCITUTIINHBI,
CBOECBPEMEHHO MPUMEHATh MEPBHI BO3ACHUCTBUA K HAPYLIUTEISIM TPYAOBOU
JUCIHUILUIAHBI, YYUTBIBAS [IPYA 3TOM MHEHHE KOJIJIEKTUBA;

¢ HC OOIIYCKAaTb K HCIIOJJHCHUIO CBOHUX 00s13aHHOCTEH B IIaHHLIﬁ pa60q1/11?1 JACHDb
pa6OTHI/IKa, IMIOABHUBHICTOCSA Ha pa60Te B HCTPC3BOM COCTOAHHH, IIPUHATH K
HCMY COOTBCTCTBYIOIIUEC MCPBI COT'JIACHO ﬂeﬁCTBYIOHleMy 3dKOHOJATCIILCTBY,

® CO3/JaTh HOPMAJIbHBIC CAHUTAPHO-THTUCHUYCCKHE YCIOBHUS (OCBEIICHHOCTD
pabouero mecra, TEeMIEPaTYPHBIH PEKUM, FITEKTPOOE30IMaCHOCTD H T. 11.);

® CBOEBPEMEHHO MPOU3BOAUTH HEOOXOAMMBIM PEMOHT 00IIE00pa30BATEIHLHOTO
yupexaeHus1, 100uBaThcsa 3QPEKTUBHON pabOThl TEXHUYECKOTO MIEPCOHANIA;

e o0ecrneunBaTh COXPAHHOCTh UMYIIECTBA 00IIE00PA30BATEIBLHOTO YUPEKICHMS,
€ro COTPYJHUKOB U 00YUYarOIIUXCS;

e oOecrneuynBaTh CUCTEMATUYECKUM KOHTPOJIb 32 COOMIOJICHUEM YCIOBHM OTLIATHI
Tpyla pabOTHUKOB W pacxojoBaHueM ¢oHAa 3apaOOTHOM IJIAThI, YYTKO
OTHOCUTBHCA K TIOBCEJIHEBHBIM HYKJIaM PaOOTHUKOB 00Ie00pa30BaTEIbHOTO
yUpexkACHUs,, 00eCreunBaTh MPEJOCTABICHHE WM YCTAHOBJIEHHBIX JBIOT H
MPEUMYIIECTB, MPU BO3ZMOXXHOCTH COJEHCTBOBATH YIYUIICHUIO UX >KWIJIUIIHO-
OBITOBBIX yCIIOBHA.

4.2. ApmuHHCTpanys o01neo0pa3oBaTeIbHOTO YUPEKIACHHUSI HECET OTBETCTBEHHOCTD
3a JKU3Hb U 3[I0POBbE OOYYaIOIIMXCS BO BpeMs HMX  y4dacTUs B MEPONPHUATHUSX,
opranuzyembix MBOY JIOJ[ «llentp pocta». O00 Bcex cliydasix TpaBMaTHU3Ma
COO0IIATh B COOTBETCTBYIOIIME OpraHbl 00pa30BaHuUs B yCTAaHOBICHHOM IMOPSIIKE.

V. IlpaBa

5.1. Ilemarormueckue pabOTHUKH MMEIOT MPaBO paboTaTh MO COBMECTUTEILCTBY B
IPYTUX OPTaHU3ALUAX, YUPESIKACHUSIX B CBOOOTHOE OT OCHOBHOW pabOTHI BpeMsi, HO
HE B yuiep0 OCHOBHOM paboTe.

5.2. AAMMHUCTpaTUBHBIE U MEJArOrMueckue pabOTHUKH JOOPOBOJIHO MPOXOIAT pa3
B IISITh JIET aTTecTauuio corjacHo IlomoxkeHuio 00 aTTecTalvy MEAAroru4ecKux U
PYKOBOASIIIIUX pAOOTHUKOB.



VI. Pabouee Bpemsi M ero MCnoJib30BaHue

6.0. B MBOY JIO/J] «LlenTp pocta» ycTaHaBIMBAaeTCA MATHIHEBHAs paboyas HeAels
C ABYMsI BBIXOJHBIMH JHSIMH JJIs1 aIMUHUCTPAIIUHN U MIEJarorndeckux pabOTHHUKOB 3a
VCKJIFOYEHHUEM MPOBEJAEHUIN PAllOHHBIX MEPONPHATHI, oprann3zoBaHHeix MBOY J10/1
«LlenTp pocray.

Pexum pabotel paboTHHKOB ¢ 36-yacoBbiM pabounm guem ¢ 9.00 mo 17.00.
s paboTHuKOB ¢ 40-yacoBeiM pabounm jmHeM — ¢ 8.00 mo 17.00. OGeneHHBbIN
nepepeiB ¢ 13.00 mo 14.00. 3anstua ¢ perepmMu B MBOY JJOJ «Lentp pocrta»
IPOBOJSTCS 10 CEMUIHEBHOMY PACIIUCAHUIO.

6.1. PabGouee Bpems nEAArornyeckux pabOTHUKOB OIPEAESAETCS YYEOHBIM
pacnucaHueM U JIOJDKHOCTHBIMU OOSI3aHHOCTSIMHU, BO3JIara€MbIMU Ha HUX YCTaBOM
MBOY OO/ «llenTp pocta» n nNpaBWIaMu BHYTPEHHETO TPYAOBOTO PACIOPSIAKA.

6.2. YueOHyro Harpy3kKy NeAaroruideckux pabOOTHHUKOB YCTaHABIMBAET AUPEKTOP
MBOY O/l «lleHTp pocTta» ¢ y4eTOM MHEHMS TPYIOBOIO KOJUIEKTHBA JI0 yXOJa
paboTHuKa B oTitycK. [Ipym 3TOM HEOOXOUMO YUUTHIBATH:

o0beM  yueOHOM  Harpy3kd  YCTaHaBIMBAeTCS  UCXOAS W3  IPUHIUIIOB
MIPEEMCTBEHHOCTH C yUYe€TOM KBaJlM(UKAIMU Tearora 1 oo0bema yuyeOHON Harpy3Ku
u TpeboBanuii Canllus;

0o0BbeM y4eOHOM Harpy3Kku OOJIbIIE WIJIM MEHBIIIE HOPMBI YacOB 3a CTaBKY 3apa0OTHOU
IJIaThl yCTAHABIMBAETCS TOJIBKO C MUCHbMEHHOTO COTJIaCHs pA0OOTHHKA,;

o0beM yueOHOM Harpy3ku JOJDKEH OBbITh CTaOWJIBHBIM Ha MPOTSIHKEHUU BCETO
y4eOHOIrO TOJa, YMEHBIIEHHWE €ro BO3MOXHO TOJBKO MPHU COKPAIIEHUH Yucia
oOyuvaronmuxcs. [lpm pabore Ha OIHY CTaBKy NEJarorudeckuM pabOTHUKaM
IpeayCcMaTpuBaeTCa OJUH CBOOOJHBIN I€Hb B HENEIIO ISl METOAUYECKON paboThl 1
TOBBIIIICHHST KBATH(DUKAITIH.

6.3. Aamunuctpauust MbOY JIO/] «llenTp pocta» 00si3aHa OpraHu30BaTh yUeT ABKU
pabOTHUKOB Ha paboOTy M yx0/1a ¢ pabOTHI.

6.4. IIpogomKuUTEILHOCTh paboyuero IHS OOCITY>XKUBAIOIIETO MEPCOHala U pabodmnx
onpenenseTcs rpadiKoM CMEHHOCTH, KOTOPBIM JOJKEH OBITh 0OBSBICH PaOOTHHKAM
MOJI PACIMCKy W BBIBEIICH HA BUIHOM MECTE HE IO3JIHEe, 4yeM 3a | mecsir 1o
BBEJICHUS €r0 B JICHCTBHUE.

6.5. PaGoTa B npa3nHuyHble JHU 3amnpelleHa. [IpuBneuenue oTaenbHbIX paOOTHUKOB
0011e00pa30BaTENBLHOTO YUPEKACHUS K JACXKYPCTBY B BBIXOJIHBIE U Mpa3JHUYHbBIC
JHU  JIOMYCKAeTcs B  HUCKIIOUMTENBHBIX  CiIy4asX,  IpeayCMOTPEHHBIX
3aKOHOAATENBCTBOM, MO MUCbMEHHOMY mpukady aupekropa MBOY JIOJ «llentp
pocTtay.



6.6. /lnum oTapixa 3a JAEKYpPCTBO WM pabOTy B BBIXOAHBIC M MPA3IHUYHBIC JHU
IPEOCTaBIAIOTCS B HOpsTIKE, PeyCMOTPEHHOM JIEUCTBYIOIIUM
3aKOHOJATEeIbCTBOM, B KAHUKYJISIPHOE BpEMs, HE COBMAJAIOIIEE C OYEpPEIHBIM
OTITyCKOM.

6.7. Bpemsi kKaHUKYJ, HECOBITAIAIOIINX C OYEPEIHBIM OTITYCKOM, SIBIISIETCS pPadOduM
BPEMEHEM TMeIaroruyeckux padOTHUKOB. B 3TH mepuojsl OHU MPUBIIEKAIOTCS
aJIMUHUCTpalel  00111e00pa30BaTeIbHOTO  YUPEXKACHUS K TeIaroruuyeckod u
opraHu3anuoHHoi pabdote. ['paduk pabOThl B KaHUKYJBI YTBEPKAACTCS MPUKAZ0OM
JTUPEKTOPA.

6.8. B kaHukymspHOoe Bpemsi y4eOHO-BCIIOMOTATEIbHBIM M  OOCITYKUBAIOIIHMA
nepcoHan o0I11e00pa30BaTEILHOTO YUPEKICHUSI TPUBIEKACTCS K BBIIOJIHEHUIO
XO3SUCTBEHHBIX pPa0OT, HE TpeOyommMX CHCIUANbHBIX 3HAHWK, B TIpeaeax
YCTaHOBJICHHOTO UM pab04yero BpeMEHH.

6.9. OuepenHOCTh NPENOCTABICHUS €XETOJHBIX OTIIYCKOB YCTAHABIMBACTCA B
COOTBETCTBUM C TpaukoM OTIycKOB. OTIyCcka NeJarorudeckuM pabOTHUKaM
00111e00pa30BaTENbHOIO YUPEXKACHUS, KaK IPABWIO, NMPEAOCTABISIIOTCS B IMEPHOL
JIETHUX KaHUKYIL.

6.10. IlpenmocraBnenune otnycka aupekropy  MBOY JIOJ «llentp pocrta»
oopMIISIETCST TPUKA30M IO COOTBETCTBYIOIIEMY Oprany oOpa3oBaHUs, IPyTUM
paboOTHHUKAM — TIPUKA30M IO 00IIe00pa30BaTEILHOMY YUPEKICHUIO.

6.11. Ilegarornyeckum 1 JpyruM pabOTHHKaM OOLI€00pa30BaTEIbLHOTO YUPEKICHUS
3aIperaeTcs:

® U3MECHATh IO CBOEMY YCMOTPEHUIO PACIMCAHWUE 3aHITHM, 3aMEHSTh JPyT
npyra 6e3 coriacoBanus ¢ aamuauctpanern MbOY JIO/] «Llentp poctay;

® OTMEHATh, YJIMHATH WIM COKpAIlaTh IPOAOJDKUTEIBHOCTh  3aHATUM U
nepeMeH; yIasiTh 00yJaronXxcs ¢ YPOKOB;

e KypuTh B nomeneHusx u Ha repputopun MbOY JIO/l «Llentp pocray;
® OTBJEKATh TMEJArOrMYECKUX pPaOOTHUKOB B ydeOHOE€ BpeMs OT UX
HEMOCPEICTBEHHOM paboThl 711 MPOBEACHUS PA3HOTO POAa MEPONPUSATHI, HE

CBJ3aHHBIX C HpOHBBOI[CTBGHHOfI ACATCIIBHOCTBIO,

e CO3bIBaTh B pabouee BpeMsl COOpaHHS, 3aceJaHUs, COBEIIAHUSA II0
OOILIECTBEHHBIM JIEJIaM.



6.12. [locTopoHHUE JHIIa MOTYT MPUCYTCTBOBATH BO BPEMSI 3aHSTHS B KJIACCE TOJIBKO
C pa3pelleHus AUPEKTOpa U ero 3amecTuTesneil. Bxoa B kiacc mocie Havana ypoka
pa3pemaeTcsi TOJIbKO JHUPEKTOpy OOIIe00pa3oBaTeIbHOTO YUPEKICHUS W €ro
3aMECTUTEIISM.

VII. [loompenne 3a ycnexu B padore
7.1. 3a 00pa3ioBoe BHIMIOJIHEHHE TPYAOBBIX O0S3aHHOCTEH, ycrexu B OOy4YEHHUH U

BOCIIUTAHUU JIeTeH, MPOJODKUTENIbHYI0O M Oe3ynmpeuHyro padoTy, HOBAaTOPCTBO B
TpYJIe U 32 JPYTUE TOCTUKEHUS TPUMEHSIOTCS CIEAYIONINE MOOIIPEHHUS:

00BsIBIIEHNE 0JIATOTAPHOCTH C 3aHECEHUEM B TPYIOBYIO KHIKKY;
e BbIJIa4Ya [IPEMUI;

® HarpaxJIeHHUe IICHHBIM TOJapKOM;

® Harpa)<JICHUE MOYCTHHIMU IPAMOTAMHU.

U JIPYTHE MOOIIPCHHUS.

7.2. 3a oco6ble 3aciyru pabotHuku MBOY IO/l «LlenTp pocta» mpencTaBisioTcs B
BBIIIECTOSIIIAE OPTraHbl I HArpakIeHUS MPaBUTEIbCTBEHHBIMH HarpajaaMu,
YCTAaHOBJICHHBIMU JJIi PaOOTHUKOB HApOJHOTO OOpa3oBaHMs, W MPHUCBOCHUS
ITOYETHBIX 3BAHUM.

7.3. Ilpu mpuMeHEHUU Mep MOOIIPEHUs: 00eCTIeunBaETCsI COYETaHNE MAaTEPUaATLHOTO
U MOpPaJbHOTO CTUMYJIUpOBaHUs Tpyna. l[loompeHus OOBSBISIIOTCS B TPHUKA3e,
JIOBOJATCS 10 CBEACHUSI BCETO KOJUICKTUBA U 3aHOCSITCS B TPYIOBYHO KHUKKY.

7.4. Ilpyp nDpUMEHEHHMM MOPAIBHOTO W MATEPUAIBHOIO TOOILIPEHUSA, TPH
MPEACTABICHUH PAOOTHUKOB K TOCYAApCTBEHHBIM HarpajaM W MOYETHBIM 3BaHUSM
YUYUTBHIBAETCSI MHEHUE TPYAOBOTO KOJUIEKTHBA.

VIII. OTBeTCTBEHHOCTH 32 HAPYUICHUE TPYAOBOW AUCHMILIUHBI

8.1. Hapyiienune TpyI10BOM NHUCHMIUIMHBI, T. €. HEUCIIOJHEHUE WJIM HEHaJUIe)Kallee
UCIIOJTHEHHE MO BUHE paOOTHUKA O0S3aHHOCTEW, BO3JIO)KEHHBIX HAa HETrO TPYIOBBIM
JIOTOBOPOM  (KOHTPAKTOM), yCTaBOM  00Ie00pa30oBaTebHOTO  YyUPEKICHHUS,
IIPAaBWJIaMU BHYTPEHHEIO TPYIOBOI'O PAacHOpsKa, NOJKHOCTHBIMM MHCTPYKLHSIMM,
BJ€UET 3a CO0OW MpPUMEHEHHEe Mep AUCHMUILUIMHAPHOTO U  OOLIECTBEHHOIO
BO3JICMCTBUS, a TaKKe IPUMEHEHUE MeEp, MPEIyCMOTPEHHBIX JIE€UCTBYIOIIUM
3aKOHOAATENBCTBOM .



8.2. 3a HapyIIeHHe TPYJAOBOM JTUCHUIUIMHBI aIMUHUCTPAIIUAS IPUMEHSIET CIEAYIONHE
JVCHUIUIMHAPHBIC B3bICKAHUS:

e 3aMEUaHUE;
® BEITOBOD;

® YBOJIBHCHHE.

8.3. VYBoJbHEHHME B KAyeCTBE B3bICKAHHMS MOXET OBbITh NPUMEHEHO 3a
CHUCTEMAaTUYECKOE HEHCIONHEHHE pabOTHUKOM 0€3 yBaKHUTEIbHBIX MPUYUH
00513aHHOCTEM, BO3JI0KEHHBIX Ha HETO TPYAOBBIM JOIOBOPOM (KOHTPAKTOM), YCTaBOM
001e00pa3oBaTENbHOTO YUPEXKICHUS W MpaBUJaMU BHYTPEHHETO TPYAOBOIO
pacnopsaka. 3a nporyi (B TOM 4ucie 3a OTCYTCTBUE Ha paboueM Mecte Ooiiee Tpex
4acoB B TeUeHUE pabouero AHs) 0e3 YBAKUTEIBHON NPUYMHBI AJIMUHUCTPALUs
00111e00pa30BaTEIbHOIO YUPEXKACHUS MPUMEHSET AUCUUIUIMHAPHOE B3BbICKaHUE,
IpeyCMOTPEHHOE BbIlIE. B COOTBETCTBUU C JEHCTBYIOIMM 3aKOHOJATEIbCTBOM O
TpyJ€ NeAarorn4eckuii pabOTHUK MOKET OBITh YBOJIEH 32 COBEPIIEHNUE aMOPaJIbHOTO
IOCTYIIKAa, HE COBMECTUMOIO C JaJbHEHIIMM BBIIOJHEHUEM BOCIHUTATEIbHBIX

GyHKLIHA.

8.4. [ucuuruinHapHOe  B3BICKAHME TPHUMEHSETCS  JUPEKTOPOM, a  TaKke
COOTBETCTBYIOIIMMH JOJDKHOCTHBIMU JIMLIAMH OpPTaHOB 00pa30BaHUsl B Mpeesax
IIPEAOCTABJIEHHBIX MM IMpaB. AJIMUHHCTpAlUHs WUMEET MPABO BMECTO INPUMEHEHUS
JVCHMIUIMHAPHOTO  B3BICKAHMS II€pelaTb BOINPOC O HAPYUIEHUWU TPYAOBOMU
JVCLUIUIMHBI HA PACCMOTPEHUE TPYAOBOI0 KOJUIEKTHBA.

8.5. JlucuuniuHapHble B3bICKAHUS HA JUPEKTOpPAa HAKIIAJBIBAIOTCA OPraHOM
yIpaBiieHus: 00pa3oBaHUEM, KOTOPBIN UMEET MPABO €ro Ha3HAYATh U YBOJIBHSTH.

8.6. Jlo mpuMeHeHHsI B3bICKAHUS OT HapyLIUTeNeH TPyAOBON JNUCUUIUIMHBI JOJIKHbBI
ObITh MOTpPeOOBaHBl OOBSICHEHUS B MHUChbMEHHOW (opme. OTka3z pabOTHHKA JaTh
OOBSICHEHHE HE MOXKET CIY)KHTh MPETATCTBUEM JJIsl IPUMEHEHUS TUCITUTLIMHAPHOTO
B3bICKaHUA. JlUcHMIIMHApHOE B3BICKAHWE TMPUMEHSETCS aJMUHUCTpalued He
MO3/IHEE OJHOTO MECsAIla CO JHSI €r0 OOHAPYKEHUS, HE CUMTasi BpeMEHHU O0JIe3HU WIIH
npeObIBaHUs pa0OTHHUKA B OTITYCKE.

8.7. 3a kaxa0€ HapYIICHUE TPYAOBOM JUCITUTIIIUHBI MOXKET OBITh MPUMEHEHO TOJILKO
OJIHO JUCUUIUIMHAPHOE B3bICKAHUE.

8.8. IIpuka3 0 NpUMEHEHUH AUCIUILIMHAPHOIO B3bICKAHUS C YKa3aHUEM MOTHUBOB €0
npUMeEHEHUsT 00BACHSIETCS paOOTHHUKY MO PACTIHCKY B TPEXTHEBHBIN CPOK.

8.9. Eciu B TeueHme roga CO aHA IPHUMCHCHHA AIUCHUIINIMHAPHOI'O B3bICKAHUA
pa60THI/IK HC MOJABCPTHYT HOBOMY AUCHUIINIMHAPDHOMY B3bICKAHUIO, TO OH CUUTACTCA



HE TMOJBEPTUIMMCS AMCUUIUIMHAPHOMY B3BICKAHUIO. AJIMUHHCTpALUs MO CBOEH
WHUIMATUBE WIM XOJATalCTBY TPYIOBOIO KOJJICKTHBA MOXET H3JaTh MPHKA3 O
CHSTHHM B3BICKaHMS, HE OXHJAasg HCTEUYCHHUs ToAa, €ciu PabOTHUK HE JOIYCTHI
HOBOTO HapyIICHUS TPYIAOBON JUCUUIUIMHBI M MIPUTOM MPOSIBUI Ce0s1 KaK XOPOIIIHIA,
n00pOCOBECTHBI pa0OTHUK. B TedyeHWe cpoka JEHUCTBUSA JIHCLHMUILUIMHAPHOTO
B3bICKaHUS MEPHI OOIIPEHUS, YKa3aHHbIC BBIIIE, HE TPUMEHSIIOTCSL.

8.10. TpynoBOif KOJUIEKTUB MUMEET MPaBO HA BBIPAXKEHUE HEIOBEPHUS JTHOOOMY WICHY
aJIMUHUCTPAIIMK U XOJIaTaliCTBO B BHIIIECTOSAIIMX OPraHax O ero 3aMeHe.

8.11. IlpaBuna BHYTpPEHHETO TPYJOBOTO pacHoOpska COOOIIAIOTCS KaXIOMY
pabOTHHUKY IO/ PACIIUCKY.

[IpuHATHI 00IIMM cOOpaHuEM
TpynoBoro koywiektuBa 20 Hos0pst 2020 rona
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